
 

 

How to become a Mindjet Certified Trainer 

Requirements: 

1. Proof instructional presentation skills   
By either one of the following: 

 Provide evidence of your education as Teacher 
A diploma or transcript from an educational institution verifying that you have satisfied the 
requirements for a teaching or training degree 

 Prove that you are an experienced trainer 
Verification that you have two or more years of experience delivering competent training on 
desktop software programs including 2 external customer references 

 Have a trainer certificate from an industry standard vendor 
E.g. Microsoft, ComTIA, Novell, Lotus, Cisco, Citrix   

2. Pass Online Certification test  
The certification test is a live examination conducted online by a Mindjet representative in wich the 
following areas will be assessed: 

 Candidate’s knowledge of MindManager functionality 

 Candidate’s knowledge about MindManager concepts 

 Candidate’s demonstration of proficient handling and practical usage of MindManager 

Elements of certification test 

1. Functions of MindManager Core Products   
Duration approx. 20 minutes 

Candidate has to perform a number of randomly selected tasks from MindManagers available set of 
commands within a fixed period of time:   (e.g. insert a   relationship line between two topics ) 

 MindManager 8 for Windows 
Creating, Opening and Closing Maps, Adding Map Topics, Adding Topics from Other Sources, 
Adding Extended Information, Adding Visual Information, Modifying Map and Topics 
Changing the Map's Appearance, Viewing and Navigating Maps 
Using Alerts and Timer, Proofing and Reviewing a Map 
Saving, Exporting, Sending, and Printing 
Working with Microsoft Office, Tablet PC Features 
Creative Resources, Customizing MindManager 

 Mindjet Catalyst 
Setting up and Managing Accounts, Use Workspaces, Use Workspace Maps, Use Workspace Files, 
Share Maps, Chat and Web Conferences 

2. MindManager Values & Concepts  
Duration approx. 20 minutes 

Candidate has to answer a given number of multiple choice and open questions about MindManagers 
values and concepts: 

 Core values of visualization  
Overview & Transparency:  learn, understand and memorize information quick and easy.  

 Core values of Mapping 
Efficient information handling: structured vs. unstructured data, information context, quick access to 
information sources, working out details, scenarios 

 Visualization & Structuring Concepts 
Map Elements, Map Layouts, Visual Topics Elements (Shapes, Images).  Map-Markers,  

 Information Integration Concepts 
Detail (Topic Notes, Hyperlinks, Attachments), Task Management, (Tasks, Reminders, Task- Automation),  
External Business Objects (Outlook Linker, Excel Linker, Web Services, File Explorer, Database Linker) 



 

 

 Export/Import  
On document level: Flash (Mindjet Player Map), Microsoft Office (Word, Powerpoint, Project, Visio), Web    
pages, HTML-outline, image formats 
COM-API & XML document format  

 Reusability 
Map Templates, Map Parts, Map Marker Lists, Topic Styles 

3. Demo & Presentation 
Duration approx. 20 minutes 

Candidate has to prepare one or more maps and present results on a task- or role-specific assignment. 
(The assignment will be given prior to test at registration) 

 Task specific 
Brainstorming & Information Management, Meeting Management,  
Project Management, Task Management 

 Role specific 
Projects, Consulting, Sales, Marketing 

Application process 

1. Fill in the Mindjet Partner Application form on the partner section of the Mindjet Web Site.   
(Click on >>Community >>Training Partner on the main navigation bar of the Mindjet home page and 
ŎƭƛŎƪ ά!ǇǇƭȅ todayέ, or follow this link: http://emea.mindjet.com/partner/trainer.php?lang=eng  

2. Email proof of didactic (instructional) qualification to training@mindjet.de 

4. You will receive a confirmation email from Mindjet with instructions how to pay the certification test 
fee on the Mindjet online shop. 
The certification fee is EUR 399, -- plus VAT. 

5. After the fee has been paid, you will be contacted (via mail or phone) by Mindjet to  
arrange /book the next available time slot for the online certification test.  

6. When you have passed the test, you will receive your printed training partner certificate by mail.  
Mindjet will also send you an email with Mindjet training partner logo artwork, your login credentials 
to the Mindjet partner zone on the Mindjet website and a licence key for a 12 month 5 user 
subscription to Mindjet Catalyst.  Your name, company, email and website will be listed on the 
Mindjet training partner locator on the Mindjet website. 

http://emea.mindjet.com/partner/trainer.php?lang=eng
mailto:training@mindjet.de

